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Occupational Therapist

Position Description

	POSITION TITLE:

REPORTS TO:


Direct:

Indirect:
SALARY AND CONDITIONS:


CLASSIFICATION:

PERIOD OF APPOINTMENT:
	Occupational Therapist

Manager, Primary Care

Director of Clinical Services
Subject to ongoing Regional Health Services funding.

Health Professionals Services Award

Grade Two

12 month limited tenure

	
	

	1.     ORGANISATIONAL CONTEXT

	East Grampians Health Service (EGHS), incorporated in 1995, consists of two campuses, the Ararat Campus and the Willaura campus. Each has a rich and unique history of service to the community. 

East Grampians Health Service aims to provide high quality care to adverse range of client groups which make up the Ararat and District community. With 123 registered beds and approximately 200 effective full time employees, EGHS provides acute and aged  care residential services in addition to professional community and  respite services. 

Services currently provided by EGHS have undergone significant consolidation with the construction of a new, modern, hospital facility on the Ararat campus. 



	
	

	2. LIAISON WITH:


	Primary Care Manager
Primary Care Staff

EGHS staff – acute and residential and community.

External

Community Service Providers

Compensable organisations eg DVA

Registered Builders/ Contractors

	Regional Health Staff

Visiting service staff

Visiting Medical Officers

External Agencies-CRS, Archicentre

Ararat Rural City –home maintenance depts.



	
	

	3. POSITION 

PURPOSE:

	· Responsible for high quality service provision and management of clinical caseload including comprehensive assessment and intervention within acute, residential, and community settings.

· To optimise functional independence in activities of daily living for all clients.

· To work in conjunction with the clinical team members, families/carers and relevant agencies to ensure the appropriate and efficient management of clients. 
· Commitment to quality improvement activities and professional development activities. 

· This position will be responsible for delivering occupational therapy services throughout the Rural City of Ararat.


	
	

	5.    KEY RESULT AREAS
	PERFORMANCE INDICATORS

	K.R.A. 1

Leadership and Professional Practice

Demonstrates practice within the Vision, Mission and Values of EGHS. 
	· Function in accordance with legislation, conducting practice within a professional and ethical framework to deliver accountable care that protects the right of individuals and groups.

· Ensure all patients, residents, clients, visitors and staff are treated with respect, dignity and courtesy in an environment that is free from harassment and discrimination.
· Assist Allied Health staff to achieve desired health outcomes for patients

· Mentor students as  directed by the Primary Care Manager 
· Ensure that optimal efficiency is achieved and quality of care is maintained

· Consider the costs and budget implications in relation to work practices and consumables related to patient care

· Demonstrate a commitment to organisational change

· Assume accountability and responsibility for providing a high standard of direct care within the trained scope of practice.
· Accept accountability for own actions and seek guidance when limited by own expertise

· Practice within policy and procedural guidelines

· Respond to clinical changes in the patient’s condition and notify physiotherapy staff of variances to the prescribed physiotherapy regime.
· Accurately document patient care in accordance with health service guidelines

· Ensure incidents regarding clinical practice are accurately documented, reported to the Primary Care Manager and processed through Riskman


	K.R.A. 2

Human Resources Management

Demonstrates application of knowledge to support quality health care, a competent workforce and a satisfying work environment for staff.
	· Support and maintain effective communication systems within the  Primary Care department 
· Comply with health service policy regarding uniform and punctuality

· Act to ensure Annual Leave and ADO liability comply with health service policy

· Demonstrate an ability to resolve conflict

· Promote and maintain and environment of teamwork and professionalism


	K.R.A. 3 

Business Management

To operate within the agreed physiotherapy budget and the organization’s Financial Management framework.
	· Ensure patient flow is consistent with meeting organisational Key Performance Indicators and Targets.

· Support the core Occupational Therapy business  

· Work within “Delegations of Authority” consistent with the role



	K.R.A. 4  

Clinical (Quality) Governance

Demonstrates understanding, application of knowledge and implementation of the organisation’s clinical governance framework to ensure the provision of high quality health care through continuous improvement.
	· Assist the clinical team to monitor standards of professional practice and service delivery through the East Grampians Health Service Quality Framework to ensure all patients receive clinical treatment that is appropriate for their condition and based on current available best practice

· Support and actively participate in quality improvement activities

· Comply with East Grampians Health Service  Risk Management framework

· Identify clinical risk through incident reporting.
· Assist the Physiotherapy manager to objectively investigate complaints and  with the implementation of strategies to prevent reoccurrence

· Comply with East Grampians Health Service Governance Documentation framework

· Be aware of the ACHS Evaluation and Quality Improvement Program. 



	K.R.A. 5

Learning Organisation

Demonstrates commitment to personal and professional development and participate as an active member of a team.
	· Facilitate in the orientation of staff as directed by the Primary Care manager
· Participate in the review of ones own professional development annually, with the Primary Care manager, identifying key areas for professional and personal growth

· Actively participate in professional development opportunities internally and externally


	K.R.A. 6

Information Management

Demonstrates knowledge and application of skills to ensure the organisations information management goals are met.
	· Demonstrate ability to operate PC based software packages confidently at the level required to fulfil the role. Participate in planning, implementation and management of information and communication technology.
· Demonstrate an understanding of the organisations Health information Management system at the level required to fulfil the role

· Maintain accurate and timely documentation

· Demonstrate verbal and communication skills

· Maintain awareness of the organisations approach to planning, implementation and management of information and communication technology
· Participate in information and data management collection systems to assist in meeting operational & strategic needs of the organisation



	K.R.A. 7

Organisational Expectations
Demonstrates knowledge and understanding of legislation and maintenance of a safe environment for employees, consumers and visitors


	Facilities and Equipment

· Maintain surrounds and equipment used within the role, ensuring that cleanliness and safety are adhered to at all times

· Responsible for the reporting of any malfunctioning equipment and/or facility to the appropriate line manager

· Dispose of waste promptly and according to East Grampians Health Service Waste Management Policy

· Ensure the safe and economical use of all resources both clinically and organisationally 

Occupational Health and Safety

· Perform role in a safe manner by adhering to EGHS Occupational Health and Safety Policies, regulations and agreed safe work procedures, and report immediately any potential hazards and/or incident occurring in the workplace

· Adhere to Infection Control policies and procedures as identified in the East Grampians Health Service Infection Control Manuals

· Adhere to emergency procedures as detailed in Emergency Procedure Manual

· Ensure compliance culture with “No Lift” 

· Mandatory in-service sessions on emergency procedures are attended

· Accident/incidents are appropriately documented and preventative action taken

Equal Employment Opportunity

· Adhere to East Grampians Health Service Equal Employment Opportunities policies and practices

Privacy and Confidentiality

· Ensure that the affairs of East Grampians Health Service, its patients, clients and staff remain strictly confidential and are not divulged to any third party except where required for clinical reasons or by law.   Such confidentiality shall extend to the commercial and financial interests and activities of East Grampians Health Services.

	
	

	6.        KEY SELECTION     

            CRITERIA


	Essential
a.  Qualifications

· Bachelor of Applied Science (Occupational Therapy) or Diploma of Occupational Therapy or equivalent recognised overseas qualification, having satisfied eligibility for O T Aust.- Vic. membership.

· As an Accredited Occupational Therapist desirable, or is actively working towards Accreditation.

Desirable

· Interest in pursuing further relevant  skills
 

	
	

	7.  OTHER RELEVANT 

      INFORMATION:
	· Appointment is subject to a three month probationary period from the date of commencement.

· Appointment is subject to satisfactory clearance of a current Police Record Check
· Statements included in this position description are intended to reflect in general the duties and responsibilities of this position and are not to be interpreted as being all inclusive.
· Management may alter this Position Description if and when the need arises. Any such changes will be made in consultation with the affected employee(s). 

· A Performance Review will occur three (3) months from commencement, then annually taking account of the key roles and responsibilities outlined in this position description. In addition to reviewing performance (individual and work team), the annual meeting provides an opportunity to ensure role clarity, revise key performance activities/measure and set development objectives and goals for the year ahead.



 8.
SIGNED:

9.       REVIEW DATE:
Reviewed 1st September 2009 J. Ogdin
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